
Maple House, 192-198 London Road, Burgess Hill, West Sussex RH15 9RD
Finance Tel: +44(0)1444 238927  Fax: +44(0)1444 243574
E-mail: finance@capital-itstaff.com   Web: www.capital-itstaff.com

Signature by client represents acceptance and approval of hours worked.

Time Record (Days/Hours)
Please notify us of any anticipated holiday over the next month. 
Please ensure that all times are decimalised.
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